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House of Delegates         
 

 

Authority/Responsibilities from 

Constitution and Bylaws: 
 

1. Is the policy-making body of the Association. 

(Constitution, Article VI) 
 

2. Is composed of one delegate for each 15 (or 

major fraction thereof) of OOA regular 

members within each district. (Constitution, 

Article VI) 
 

3. Delegates and alternates must be regular 

members in good standing of the OOA and 

district and shall serve for 12 months. (Bylaws, 

Article V, Section 1 (a)) 
 

4. Each delegate shall receive at least one vote.  

In addition, each district receives one vote for 

each five members, which may be cast by one 

delegate or divided among the delegation as 

decided by the delegation in caucus; votes 

shall be proportionate to delegates registered 

by the Credentials Committee. (Bylaws, 

Article V, Section 3) 

 

5. Determines the time and place of the annual 

session, which may be changed by the Board 

of Trustees should necessity warrant. 

(Constitution, Article X) 
 

6. May confer honorary memberships by a two-

thirds vote and on approval by the Board of 

Trustees. (Bylaws, Article II, Section 5) 

 

7. Must concur in levying assessments, which 

may not exceed the amount of annual dues. 

(Bylaws, Article IV, Section 1; Fees and Dues 

Administrative Guide) 

 

8. Shall convene annually preceding the annual 

convention or upon call by the president. 

(Bylaws, Article V, Section 5) 
 

 

 

 

 

 

9. Shall hold special meetings upon the call of 

the President or upon written request by three 

district academies, provided the request has 

been passed by a majority of the academy 

membership at a regular or special meeting of 

the district.  Must be given two weeks’ notice 

and the object of the meeting must be stated. 

(Bylaws, Article V, Section 5) 

 

10. Must have a quorum of one-third the voting 

members to transact business. (Bylaws, Article 

V, Section 6) 
 

11. Is governed by Roberts Rules of Order Newly 

Revised, the order of business, and any special 

rules adopted at the beginning of the sessions 

unless suspended by a two-thirds vote. 

(Bylaws, Article V, Section 7) 

 

12. Nominates and elects OOA officers. (Bylaws, 

Article VI, Section 1) 

 

13. Nominates and elects delegates and alternates 

to the AOA House. (Bylaws, Article VI, 
Section 4) 

 

14. Must refer all resolutions, motions, etc. 

involving the appropriation of funds to the 

Executive Committee and Board of Trustees 

without discussion.  A negative 

recommendation from the Board/Executive 

Committee may be overruled by a three-

fourths vote by the House. (Bylaws, Article 

VIII, Section 2) 
 

15. May amend the Constitution by two-thirds 

vote, provided the amendment has been 

presented to the Board of Trustees and filed 

with the Executive Director at a previous 

meeting of the Board.  The amendment must 

be published in the Buckeye Osteopathic 

Physician no less than one month nor more 

than three months prior to the meeting where 

it will be considered. 

(Constitution, Section X) 
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16. May amend the Bylaws by two-thirds vote, 

but the amendment must be deposited to the 

OOA Executive Director at least 90 days in 

advance of the meeting.  The Board may 

revise the amendment to ensure conformity.  

The amendment must be circulated to the 

membership by written communication at least 

one month prior to the session.  

(Bylaws, Article XII)  

 

 

 

Authority Given by the Ohio 

Osteopathic Foundation Code of 

Regulations 
 

1. Shall elect six trustees of the Ohio Osteopathic 

Foundation Board to three-year terms. (OOF 
Code of Regulations, Article IV, Section 1 (c)) 
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Nominating Committee        
 

 

The Speaker OOA shall appoint a nominating 

committee, and the charge of this committee shall 

be to interview/review potential candidates for 

OOA officers and recommend candidates for each 

office. The committee shall operate under the 

following guidelines: 

 

1. The nominating committee shall consist of 

five (5) members, one member each from 

districts III (Dayton), VI (Columbus), VIII 

(Akron-Canton) and two (2) that are selected 
from the I (Toledo), II (Lima), IV 

(Cincinnati), V (Sandusky), VII (Cleveland), 

IX (Marietta) and X (Western Reserve) 

districts collectively.   

 

2. Each of the five committee members will be 

selected by their respective academies and 

their names shall be presented to the Speaker 

of the OOA House of Delegates for 

appointment.  

 

3. This committee shall meet at least twice 

annually after its appointment. 

 

4. This committee will conduct interviews with 

candidates for each of the following offices: 

president-elect, vice president, and treasurer. 

 

5. A slate of candidates shall be presented to the 

OOA president and executive director thirty 

(30) days in advance of the OOA annual 

meeting. The slate with a brief description of 

each candidate’s qualifications shall be printed 

in the House of Delegates Manual and the 

names of these candidates shall be placed in 

nomination by the Chairman of the 

Nominating Committee during the annual 

OOA meeting. Additional nominations may be 

made from the floor of the OOA House of 

Delegates. The slate shall include candidates 

for Speaker, Vice Speaker and OOF Trustees 

to be elected by the House. 

 

6. Candidates for OOA officers shall obtain 

endorsements from and be presented through 

district academies.  Every effort shall be made 

to continue the current rotational system in the 

selection of these candidates to ensure that 

different regions of the state are represented 

on the OOA Executive Committee.  
 

7. Current members of the nominating committee 

shall not be candidates for OOA office and 

shall not be incoming officers of the OOA. 

 

8. The Chairman of this committee will be 

elected by the committee members annually. 

 

9. The committee shall also present a slate of 

nominees to serve as delegates and alternates 

to the AOA House of Delegates in 

consultation with the Chairman and vice-

chairman of the Ohio Delegation.   Names 

shall be placed in nomination by the 

Nominating Committee Chairman and 

additional nominations may be made from the 

floor of the OOA House of Delegates.   

 

10. In the event that any duly appointed 

nominating committee member resigns or is 

unable to serve following his/her appointment, 

the academy(ies) which that member 

represent(s) shall select a replacement.  

Committee members are expected to serve on 

a long-term basis, and once appointed shall 

continue to serve until the respective academy 

selects and presents a successor to the Speaker 

of the House for appointment.   
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House Standing Rules        
 

 

The rules governing this House of Delegates shall 

consist of the Ohio Osteopathic Association 

Constitution and Bylaws, Robert’s Rules of Order 

“Newly Revised” and the following standing rules: 

 

1. Roll call votes will be by academies and by 

voice ballot, not by written ballot. 

 

2. Debate, by any one delegate, shall be limited 

to no more than two speeches on any one 

subject, no longer than five minutes per 

speech. The second speech should be after all 
others have had an opportunity to speak.  

 

3. Nominations shall be presented by the 

nominating committee. 

 

4. The agenda of the House of Delegates meeting 

shall be sent to all districts at least twenty-one 

(21) days before the convention. 

 

5. All resolutions submitted by any district or 

any other business to require House of 

Delegates attention shall automatically be 

brought before the House of Delegates if each 

district has been notified at least twenty-one 

(21) days in advance of such resolutions. 

Emergency resolutions or business addressing 

issues which occur after the published 

deadlines my be considered by the House of 

Delegates provided such resolutions or 

business have been submitted in typewritten 

form to the OOA Executive Director, with 

sufficient copies for distribution to the 

delegates, prior to the commencement of the 

first session of the House of Delegates. The 

sponsor of the resolution may move that the 

House consider the resolution at this session 

and that the House judges that the matter 

could not have been submitted by the 

published deadline.  Each proposed item shall 

be considered separately. 

 

6. The order of the agenda shall be left to the 

discretion of the Speaker of the House or 

presiding official. 

 

 

7. Persons addressing the House shall identify 

themselves by name and the district they 

represent, and shall state whether they are for 

or against a motion. 

 

8. The district executive directors and/or 

secretaries shall be permitted to sit with their 

delegations during all but executive sessions 

without voice or vote. 

 

9. The Speaker of the House may appoint five or 

more members to the following Reference 
Committees:  Public Affairs, Ad Hoc, 

Professional Affairs, Constitution and Bylaws.  

The purpose of each committee is as follows: 

 

• Public Affairs: To consider matters 

relating to public and industrial health, 

such as medical care plans, health care for 

the aging, disaster medical care, physical 

fitness and sports medicine, mental health 

etc. 

 

• Professional Affairs: To consider matters 

relating to osteopathic education, 

osteopathic colleges, osteopathic 

hospitals, internship and residency 

programs, certification, postgraduate 

training programs, student loans, research, 

membership, conventions, etc. 

 

• Constitution and Bylaws: To consider the 

wording of all proposed amendments to 

the Constitution, Bylaws and the Code of 

Ethics. 

 

• Ad Hoc:  To consider resolutions not 

having a specific category 

 

10. Reports and resolutions, unless otherwise 

provided for, shall be referred to an 

appropriate reference committee for study, 

investigation and report to the House. 
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11. The reference committee shall report their 

findings to the House at a specified time.  The 

reports of the reference committees shall be 

given in respect to each item referred to them, 

and the House shall act upon each item 

separately or by consent calendar for 

collective action by the full house when 

deemed appropriate by the committee.  Any 

seated delegate shall have the right to request 

the removal of any resolution from the consent 

calendar for separate consideration.  The 

reference committees may recommend the 

action to be taken, but the vote of the House 

shall be the final decision in those matters, 

which are in its province, according to the 

rules of procedure. 
 

12. The Speaker shall have the power to refer any 

resolution to a special committee or the House 

may recommend the appointment of a special 

committee. 

 

13. The osteopathic student delegate shall be 

seated with the delegation from the academy 

within whose boundaries the osteopathic 

school is located. 

 

14. Committee reports shall be limited to ten (10) 

minutes unless an amended report is to be read 

which has not been previously published. The 

House reference committees are excluded 

from this limit. 

 

15. All resolutions passed by the House of 

Delegates shall be monitored by the OOA 

Board of Trustees for appropriate 

implementation. 

 

16. The OOA Executive Director shall compile a 

written report on all actions proposed, initiated 

or completed in response to resolutions 

enacted during the annual session.  Such 

report shall be included in the House of 

Delegates manual the year following 

enactment. 

 

17. All resolutions passed by the OOA House of 

Delegates which pertain to policy, shall be 

reviewed by the OOA Resolutions Committee 

and resubmitted to the House of Delegates no 

later than five years after the enactment date. 
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House Officers and Committees     
 

 

Speaker Of The House 
 

1. Elected annually by the House of Delegates 

(Constitution, Article VII) 

 

2. Presides over the House of Delegates (Bylaws, 

Article X, Section 9) 

 

3. Appoints Nominating Committee in 

accordance with resolution no 98-13. 

 

4. Appoints Reference Committees. (Standing 

Rule No. 9) 

 

5. Assigns resolutions to Reference Committees  

(Standing Rules Nos. 10 and 12) 

 

6. May attend OOA Board of Trustees and 

Executive Committee meetings, without vote 

and shall serve as Parliamentarian (Bylaws, 

Article X, Section 9) 

 

7. With the assistance of the Constitution and 

Bylaws Committee, reviews all proposed 

amendments to ensure proper format. 

 

8. Determines whether a registered 

parliamentarian should be employed or not 

prior to the annual session. 

 

9. May editorially correct resolutions prior to the 

printing in the manual upon notification to the 

originator of the resolution. 

 

10. Serves as chairperson of the Committee on 

Standing Rules. 

 

11. May sit ex officio in any reference committee 

meeting. 

 

 

 

 

 

 

 

 

Vice Speaker 
 

1. Elected annually by the House of Delegates 

(Constitution, Article VII) 

 

2. Presides as Speaker of the House in the 

absence of the Speaker or at the Speaker’s 

request (Bylaws, Article X, Section 9) 

 

3. May sit ex officio in any reference committee 

meeting (Bylaws, Article X, Section 10) 

 

4. Performs such other duties as assigned by the 

Speaker (Bylaws, Article X, Section 10) 

 

Secretary 
 

1. Appointed by the President (Bylaws, Article 

X, Section 1) 

 

2. Handles all correspondence concerning the 

House of Delegates (Bylaws, Article X  

Section 1) 

 

3. Makes sure that all deadlines are met with 

proper notice 

 

4. Prepares the House of Delegates Manual 

 

5. With the Executive Director, determines and 

certifies the number of delegates and 

alternates to the districts. 

 

6. Maintains accurate minutes of the proceedings 

 

7. Sends certifications to AOA delegates and 

alternates and prepares resolutions and forms 

for referral to the AOA. 

 

8. Consults with the Speaker of the House prior 

to the annual session 
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Credentials Committee 
 

1. Shall consist of at least two members 

appointed by the President (Bylaws, Article V, 

Section 4) 

 

2. Receives and validates the credentials of 

delegates/alternates 

 

3. Maintains a continuous roll call 

 

4. Determines the presence of a quorum 

 

5. Monitors voting and election procedures 

 

6. Makes recommendations on the eligibility of 

delegates and alternates to a seat in the House 

when a seat is contested 

 

Committee on Standing Rules 
 

1. Shall consist of the Speaker of the House, the 

vice speaker of the House, the OOA President, 

and the Executive Director 

 

2. Shall periodically review the standing rules of 

the House and recommend amendments 30 

days prior to the House 

 

3. Shall present such rules to the House for 

adoption 

 

Program Committee 
 

1. Shall consist of the President-Elect 
(Chairman), President, Executive Director and 

Immediate Past President 

 

2. Shall review previous agendas and approve 

proposed agendas in consultation with the 

Executive Director 

 

3.  Shall present the agenda for approval at the 

House 

 

 

 

 

 

 

 

Resolutions Committee 
 

1. Shall consist of the Speaker, Vice Speaker, 

Secretary of the House and Executive Director 
 

2. Shall review existing OOA policies no later 

than five years after each policy is passed for 

reconsideration by the full house 
 

3. Shall recommend that such policies be 

reaffirmed, amended, substituted or deleted 

based on any subsequent action that has 

occurred during the five year period. 

 

4. Shall review all new resolutions prior to the 

House to determine whether existing policies 

already exist at the state or AOA levels or 

whether the proposed resolution conflicts with 

existing policies.  Such findings shall be 

reported to the appropriate reference 

committee. 

 

5. Shall editorially correct any resolutions 

following the House, so they can be submitted 

to the AOA House of Delegates in the proper 

format 

 

Referral of Business to 

Reference Committees 
 

1. The Speaker of the House shall assign 

resolutions and other business to reference 

committees as part of the published agenda. 

The House, at its discretion, may refer a 

resolution to a different reference committee 

and accept new resolutions for assignment as 

defined in the Standing Rules. 

 

2. The Speaker of the House may refer other 

items of business to a reference committee 

during the course of business.  
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Reference Committees 
 

1. Shall consist of duly elected delegates or 

seated alternates 

 

2. Shall consist of at least five members from 

five different academies appointed by the 

Speaker. 

 

3. Committee members shall serve a one-year 

term, commencing with the annual meeting 

 

4. Individual members should: 

a. Review resolutions prior to the House of 

Delegates 

b. Research issues involving resolutions 

c. Listen to testimony and maintain 

objectivity 

d. Notify the Speaker of the House in the 

event s/he cannot attend the meeting and 

recommend a replacement from his/her 

academy 

 

Reference Committee Duties 

and Responsibilities 
 

1. The primary responsibility of a reference 

committee is to recommend to the House an 

appropriate course of action on matters that 

have been placed before it. This duty should 

be accomplished by: evaluating all resolutions 

received by the committee, basing 

recommendations on the best information and 

advice that is available, and making decisions 

in the best interests of the public and the 
profession. 

 

2. Reference committees should NOT attempt to 

prevent the House from taking action on any 

matter that has been presented, nor should 

they automatically accept the opinions of their 

own committee members or the opinions of 

those who have testified without deliberation. 

 

3. The reference committee fulfills its duty after 

thoughtful deliberation by advising the House 

to approve, disapprove, amend, postpone, or 

replace by a substitute resolution, any 

resolution that has been placed before it. 

 

4. Reference committees must act within the 

standing rules of the House and within the 

framework of the Constitution and Bylaws. 

The reference committees may not only 

recommend action on resolutions before them 

but may also propose resolutions on their own 

initiative. They may call upon officers or 

members of the staff when they desire to gain 

information. They may make an explanation 

of the committee’s decision before 

recommending to the House that a resolution 

be approved, disapproved, amended, 

postponed or replaced by a substitute 

resolution. 

 

Reference Committee Hearings 

and Duties of the Chair 
 

1. Reference committee hearings are conducted 

to receive and evaluate opinions so that the 

committee may present well-informed 

recommendations to the House.  

 

2. Opinions are received during the open hearing 

that is conducted by the reference committee. 

During actual deliberations of the committee, 

the committee and its staff will meet in 

executive session. 

 

3. All members of the OOA have the right to 

attend reference committee hearings and 

participate in the discussion, whether or not 

they are members of the House of Delegates.  

 

4. The chair of the reference committee should 

carry out the usual duties of a chair in 

maintaining order, facilitating the transaction 

of business and in ruling on length and 

pertinence of discussion during both the public 

and executive sessions. 

 

5. The chair should not permit the making of 

motions or the taking of formal votes at an 

open hearing, since the objective of the 

hearing is to receive information and opinions 

and not to make decisions of any sort that 

would bind the reference committee in its 

subsequent deliberations. The final motions 

should be held in executive session. 
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6. The chair, with consent of the committee, may 

impose reasonable time limits on discussion 

and debate to ensure all can be heard. 

 

Reference Committee Reports 
 

7. Reference committee reports are nothing more 

than comments and recommendations 

regarding resolutions and business assigned to 

the reference committee. 

 

8. All reference committee reports are submitted 

in the standardized form described below.  

9. Reference committees should ensure that 

resolutions are worded with the utmost clarity 

and only contain a single topic. Resolutions 

containing more than one topic must be 

divided so that the House can vote 

intelligently on each unrelated issue 

individually.  

 

10. Each reference committee Chair shall review 

and approve the reference committee report 

prior to publication. The chairs should 

coordinate this activity with their reference 

committee secretaries. 

 

11. Each reference committees report shall be 

presented to the House of Delegates by the 

chair and/or the vice chair of the respective 

committee.  

 

Reference Committee Written 

Reports and Presentation to the 

House 
 

1. Recommendations by reference committees 

shall be incorporated into a written report and 

the recommended action for each resolution 

shall be stated in the following format for oral 

presentation during the House:  “I present for 

consideration Resolution ___ ; (followed by 

one of the following options): 

 

• the Committee recommends it be 

approved and I so move”; or, 

• the Committee recommends it be amended 

as follows and approved (“old material 

crossed out", and “new material 

underlined”), and I so move.” (All 
proposed amendments should be shown by 

line number.) or, 

• the Committee recommends that it be 

amended by substitution as follows and 

approved (include substitute resolution in 
entirety if not already included in the 

manual as a five-year review of an 

existing policy that is being substituted) 

• the Committee recommends it be 

disapproved. “To start debate, I move the 

Resolution be approved.” (Important note: 

All motions pertaining to resolutions are 

presented in the  positive. When 

conducting the vote to disapprove a 

resolution, the Speaker of the House will 
 instruct the House with the 

following statement: “If you agree with 

the recommendation of  the Committee, 
you will vote “nay”, against the 

Resolution.”) 
 

2. All reference committee reports must be 

approved by the chairs of reference 

committees prior to publication.  The chair 

should make arrangements with staff to edit, 

correct and approve reports with secretarial 

staff assigned to the committee. 

 

3. A resolution or motion, once presented to the 

House, may be withdrawn only by permission 

of the Delegates.  
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House of Delegates Code of Leadership    
 

The mission of the AOA, as established by the 

AOA Board of Trustees and the AOA House 
of Delegates, is to serve the membership by 

advancing the philosophy and practice of 

osteopathic medicine and by promoting 

excellence in education, research, and the 

delivery of quality cost-effective healthcare in 

a distinct, unified profession. 

 
The mission of the Ohio Osteopathic 

Association (OOA) as established by the OOA 

Board of Trustees is to partner with our 

members in order to create, provide and promote 

programs, services and initiatives that prepare 

osteopathic physicians (DOs) to thrive now and 

in the future; to educate the public; and to 

promote legislative and regulatory initiatives 

that allow DOs to continue to provide excellent 

and comprehensive health care.  The OOA 

Constitution further defines the purpose of the 

state association to include the following: 

 

• To promote the public health of the people 

of Ohio; 

• To cooperate with all public health agencies; 

• To maintain high standards at all osteopathic 

institutions within the state; 

• To maintain and elevate osteopathic medical 

education and postgraduate training 

programs in the prevention and treatment of 

disease; 

• To encourage research and investigation 

especially that pertaining to the principles of 

the osteopathic school of medicine; 

•  To maintain the highest standards of ethical 

conduct in all phases of osteopathic 

medicine and surgery; and 

• To promote such other activities as are 

consistent with the above purposes. 

 

As a Delegate to the Ohio Osteopathic 

Association’s House of Delegates, I am fully 
committed to the American Osteopathic 

Association and the Ohio Osteopathic 

Association and their missions.  I recognize 

that serving as a representative of an OOA 

District Academy carries additional 

responsibilities and obligations to support the 

activities of the American Osteopathic 
Association and the Ohio Osteopathic 

Association.  As a leader, my decisions and 

actions must be guided by what is best for 

osteopathic medicine and the American 

Osteopathic Association and Ohio Osteopathic 

Association.  To this end, I pledge to honor 

and promote the American Osteopathic 

Association and the Ohio Osteopathic 

Association and their missions by following 

three guiding principles: 
 

I. I will maintain and strengthen the Vision of 

the AOA and OOA as defined by the OOA 

and AOA Boards of Trustees and the AOA 

and OOA House of Delegates, as 

demonstrated by… 

• Defining with other Delegates the 

mission of the Associations and 

participating in strategic planning to 

review the purposes, programs, 

priorities, funding needs, and targets of 

achievement. 

• Being a role model by participating in 

osteopathic philanthropy, encouraging 

DO colleagues to do the same, and by 

encouraging my spouse to participate in 

the Auxiliaries.  

• Publicly promoting the Associations’ 

policies within the osteopathic family 

and to the public. 

 

II. I will conduct myself with the highest level 

of Integrity to honor the AOA and the OOA 

and to support the highest ideals of the 

osteopathic profession for which they stand, 

as demonstrated by… 

 

• Accepting the bylaws of the 

Associations and understanding that I 

am morally and ethically responsible for 

the health and vitality of the 

Associations.  

 
 



  House of Delegates 

11 

 

11 

• Leading the way by being an 

enthusiastic booster and a positive 

advocate for the Associations, and 

extend that enthusiasm to the 

Associations’ affiliates and auxiliary 

groups. 

• Accepting that every Delegate is making 

a statement of faith about every other 

Delegate, we trust each other to carry 

out this Code to the best of our ability. 

 

III. I will be Competent in my actions and 

decisions for the AOA and OOA, as 

demonstrated by… 

 

• Fulfilling my financial responsibilities 

by reviewing and approving the OOA’s 

annual budget.  

• Making myself available to attend the 

OOA House of Delegates’ annual 

meeting, serving on committees as 

assigned, and being prepared for the 

annual meeting by reading the agenda 

and other materials. 

 

Understanding that the House of Delegates is the 

legislative body of the OOA, exercising the 

delegated powers of the divisional societies in 

the affairs of the AOA and performing all other 

duties as described in the OOA Bylaws. 

 

 

 

 


